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Step-by-Step Process for Filing Application for Rectification of Orders  
Covered Under Notification No. 22/2024-CT, Dated-08.10.2024 

 

1) Access the www.gst.gov.in URL and login to the portal with valid credentials. 

2) Click Dashboard > Services > User Services > My Applications 

 
 

3) Select "Application for rectification of order" in the Application Type field and click the NEW 
APPLICATION button. 

 
 

http://www.gst.gov.in/
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4) Enter details in the displayed fields as mentioned in the following steps: 

 
a) In Order Number field, select the order number of the order that you wish to rectify. 
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b) Based on your selection, latest Order Issue Date and Tax Period fields will get auto-
populated. 

 
c) In Grounds for rectification field, enter the reason, "Application of rectification of order 

under Notification No. 22/2024-Central tax dated 08.10.2024". 

d) Click Choose File to upload details in Annexure A as notified vide Notification No. 
22/2024, dated 8th October 2024, in support of your application. This would be a 
mandatory step.  

e) Enter Verification details. Select the declaration check-box and select the name of the 
authorized signatory.  

f) Based on your selection, the fields Designation/Status and Date (current 
date) displayed below will get auto-populated. Enter the name of the place where you are 
filing this application. 

 
g) Complete the filing process by clicking on PREVIEW and FILE.  

 

******* 


